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Auditor’s Office Duties 

 Receive records for public recording 
 

 Store and permanently maintain records 
in an organized and systematic method 

 
 Provide access and copies of records 



Recording 
 Customer provides a document for 

recording 
 Auditor’s staff - 

 Reviews the document for formatting 
requirements 

 Takes payment for recording the document 
 Assigns a recording number and capture initial 

information about the document 
 Scans the document to retain an image 
 Returns the original document to the customer 

 





Storing and Maintaining Records 

 Digital images – microfilm for 
permanency 

 Database with indexing of common 
fields to aid in finding the records 
 Names of People or Companies Involved 

(Grantor/Grantee) 
 Legal description of property 
 Reference numbers to other documents 
 Date of recording 
 Recording number 

 
 

http://www1.co.snohomish.wa.us/Departments/Auditor/Divisions/Recording/
http://www1.co.snohomish.wa.us/Departments/Auditor/Divisions/Recording/


Providing Access to Records 
 Records on microfilm and in digital format. 

 
 Online and self-service research area 

 
 Staff assistance for more complicated 

searches 
 

 Certify documents from our recorded 
document inventory for official uses 

 
 



Property Ownership through 
Purchase 





Property Ownership through 
Marriage 





Property Ownership through 
Court Decree 







Property Ownership through 
Inheritance 









Limitations of the Auditor’s Office 

 Do not draft/prepare documents 
 

 Do not read documents to see that they 
do what the parties intend 

 
 Once a document is recorded, we do not 

remove it from the public record 
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